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EFFECTIVE

BUSINESS WRITING
SKILLS

In this course, you will organize and write effective business documents.
You will:
+ Identify techniques to write effective business communication.

+ Write electronic communication that is clear, concise, and appropriate
in a business context.

+ Apply the writing principles you have studied to specific business
situations and learn to address the needs of a particular audience.

+ Use your writing and diplomatic skills to create formal business letters.
* Use basic persuasive strategies that will allow you to plan and deliver
effective proposals.

14 SEATS AVAILABLE

Seats are on a First Come/First Serve Basis




