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(Oct 2024)

SELF-SERVE PERMITTING INSTRUCTIONS
Parking Lots (accessory)

HELPFUL INFORMATION:

» The proposed parking lot must serve a principal use that is legal.

» There are several design standards that must be met when designing a parking lot.
Section 120-173 of the Zoning Code spells out these regulations.

»Plans prepared by a design professional may be required.

»If a new curb cut is proposed, or any work in the Right of Way is required, the
Departmental of Environmental Services will also need to review your request.

»Depending on the overall paved surface area, it is possible that drainage will need to be
provided which means a Plumbing Permit will be needed.

MINIMUM SUBMISSION REQUIREMENTS:

v'Completed permit application (attached)

v'Instrument Survey Map (sample attached)

v'Site Plan showing layout, landscaping, setbacks, etc (sample attached)
v'Insurance Certificates

HOW TO SUBMIT: Your completed permit application package can be submitted by:

e Email: zoning@cityofrochester.gov
¢ In person Monday, Wednesday, Friday 9am - 4pm only
¢ Closed to walk- ins Tuesdays and Thursdays
¢ Drop box provided at City Hall A Building lobby
e Mail:  The Bureau of Zoning & Permitting
30 Church Street, Room 121B
Rochester, NY 14614

If you have questions, email: zoning@cityofrochester.gov or call (585) 428-7043 for
additional instructions. Incomplete application submissions will be returned.
Thank you.

Phone: 585.428.7043 EMAIL: zoning@cityofrochester.gov EEO/ADA Employer ®
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BUILDING PERMIT APPLICATION and ZONING COMPLIANCE REQUEST

PROPERTY ADDRESS:

USE:  [] RESIDENTIAL (1 or 2 Family)

[] commerciaL  [] mixep use

APPLICANT INFORMATION:

YOUR NAME:

YOUR PHONE NUMBER:

(not a company name)

YOUR EMAIL ADDRESS:

YOUR MAILING ADDRESS:

PROPERTY OWNER: CONTRACTOR: (check if same as:)

[ ]1Check if same as applicant above [ 10wner [ ]Applicant (check both if applicable)
Name: Name:
Address: Address:

(Cannot be a PO Box) (include City or Town) (Cannot be a PO Box) (include City or Town)

Zip: Phone: Zip: Phone:
Email: Email:
ARCHITECT:
OR ENGINEER
PERMIT REQUEST:

DESCRIPTION:

[] Aooimion/NEW cONSTRUCTION

[] inTeriOR RENOVATIONS — [[] EXTERIOR RENOVATIONS

[] cHANGE/ESTABLISH USE [ oecx [] roowmoTTuB  [[] SHED/GARAGE/CARPORT

[[] HVAC/MECHANICAL/ELECTRICAL SYSTEMS [] other:

PROJECT COST ESTIMATE: (excluding plumbing & electrical) S

YOUR SIGNATURE:

DATE:




NOTE:

This is a sample of

an Instrument Survey
Map. -

The property owner
should have received a
copy at their closing.

If you do not have one,
you can check with your
mortgage company or
the attorney who
handled your closing.

The City does not keep |
copies of Instrument
Survey maps.

If you need to have
a new one made,

you need to call a Land
Surveyor

: 1, DAVID &, STAUB, HEREBY CERTFY TO:

| ~HARVEY S. BUNIS, ESQ.

SAMPLE |NSTRUIVIENT SURVEY MAP |

L I A
: R §ﬂ:: ; -'f it {2
v“\’;ﬂ Vit 4582 %G FT N ;
. o . | 0.105 ACRES - i
-~ ) !
’ - ey :' -. | B . H
- RFE- g A ) 7
o2 puc.d v e > a3 fie !
- Iy | 08 ETE | 36 FeE j
N . 15 |
2R |
‘e
,{ﬁ?\ .
3L 2.
= PORGH
S 18 )
1 5 N
l%la mg '
Lo T
890’ Y
- L3 cuRg ¢ l o ——— RO
120.00" 10 THE R.OW, 41—00’ ' o LINE
OF NORTON smEET '
(60" WIDE R.O.W.)
=
 .MOULSON STREET

CERTIFICATION: ' A | :

~DESIFEE RODRIGUEZ ~MENDEZ

~THE BANK OF CASTILE, IS SUCCESSORS AND/OR ASSIGNS
~UNDERBERG & KESSLER, LLp
- THE TtE INSURANCE COMPANY INSURING HE MORTGAGE

T THAT THIS MAP WAS MAOE OCTOBER 15; 2017
FROM. .NOTES OF AN lusmuuenr SURVEY

COMPLETED QCTOBER 17

AND REFERENCES LISTED n

REFERENCES;
L)} LIBER 39 OF MAPS, PAGE 5.
2.} LIBER 11088 OF DEEDS, PAGE 49.

; 3 " ONE fsss; 263-4950°
_ J mevtution, * Cerliioavens e ot Te sdbtivd a» et " I émz 2653501
| a0 weronic e ut Tede Sont Lene S s prapaty 2. Tls Pl LM iy, 1\C MONROE TBIPLEPDIN VEYNGOYAHOO CON

3.)-ABSTRACT OF TITLE No. 412329 (FRST AMERJCAN‘
NOTES: 1.} PREMSES mcncus & LOVENANTS OF RECOHD ;

SUBIECT TO ALL EASEMENTS,

NIT REFERENCED IN ABSTRACY OF DTLE.

2.1 THE USE OF THIS AR IN cw.nmcmu mmmammwosmwcfs
RELE‘SESMW

) g ALL RESPONSER.
TS TRUMENT SURVEY MAF

'r

BEING LOT No.
" OF THE RALEIGH SUBDIVISION, .
CITY OF ROCHESTER, COUNTY OF MONROE, STATE OF NEW YORK

1

“Unmitherites Staretion, i’ gucktin vap Searing Wyrmed (and sid i» & viaigtian
'vs«umn—m:uzd Nuvn":?n\-tnn'mnu-' e

mh—mgﬁhﬂd%wymdﬁmmdhwwmﬁlmh
‘::'uhoumuummm

TRIPLE POINT LAND T '
g SURVEYING, LLC. :

16 EAST NAN STRECT SUNTE 320 -
acmr:avm, HEW YORK 14614

I acoxderss mih (e KRG Cote
”“wumw —.;-n

n; (hu to clbu tu o0 W auipots whateoerie,”

396 etirene fay Mmar et Ve Mhulu

~ocr 19 2017"




t45

EX\STING STOCKADE FEnCE -w. -

. 1STING Heus
_REMOVE STockADE FENCE
2 ——
3 NeW
b ST,
< p T
ASPHALT © 9 *

.ﬂ\ PAVEMENT

SiTe

3@ &oup STRee T
RocMEsSTER NY -

FARKING [AYoUT

=l-o"

\9

cONCRETE SIDEWALK

g

e

i}

g 3
g ar

VEMENT %

e
3
B}
3
i
<
£

2:61% ©-20-18
/518 2-28-18

w

d

Po

LaFranceArchite m
Design Counselin at Your Home
Steven LaFrance - Architect

We design and build

G - Caps - Studios - Homes




WORKERS' COMPENSATION INSURANCE

The State of New York requires that, prior to issuing any permits, the City of Rochester be
provided with proof of Workers’ Compensation Insurance coverage or provide proof of
exemption from such coverage.

One of the following certificates must be provided by the applicant with each permit request:

e (C105.2 or U-26.2 — Workers’ Compensation Insurance (private carrier)
(contractor with employees)

e CE-200 — Exemption Certificate
(contractor with no employees)

o BP-1 — Affidavit of Exemption
(owner occupied 1-4 family & owner is performing work)

e SI12 or GSI-105.2 — Self Insurance coverage

Helpful Hints:
e To obtain a CE 200 Exemption

> https://www.businessexpress.ny.gov/

» Worker's Compensation Board location at 130 W. Main Street (verify if open by
calling 1-877-632-4996)

o Certificates for building permits are job-specific and a separate certificate will be required
for each building permit.

e NYS does NOT accept “ACORD” Certificates nor will they accept faxed copies.


https://www.businessexpress.ny.gov/



